Please put LCD LOGO
ENROLMENT FORM

	PERSONAL DETAILS

	Family Name
(Surname)
	
	First Name
(Forename)
	

	Address
	
	Postcode
	

	DOB (D/M/Y)
	

	Country of Birth
	

	Nationality
	
	Tel No.
	

	Email Address
	
	Mobile
	


	COURSE DETAILS

	FOUNDATION
	Please put (x)

	Level 2 Diploma in Care (Qualifi)
	

	Level 2 Diploma in International Diploma in Supply Chain Operations (Qualifi)
	

	Level 3 Award in Education and Training (Qualifi)
	

	Level 3 Diploma in Business Management (OTHM)
	

	Level 3 Diploma in Business Studies (OTHM)
	

	Level 3 Foundation Diploma for Higher Education Studies (OTHM)
	

	Level 3 Foundation Diploma in Health and Social Care (OTHM)
	

	Level 3 Diploma in Hospitality and Tourism Management (Qualifi)
	

	UNDERGRADUATE
Year 1 of a Three-year UK Bachelor's degree
	

	Level 4 Diploma in Accounting and Business (OTHM)
	

	Level 4 Diploma in Business Management (OTHM)
	

	Level 4 Diploma in Education and Training Management (OTHM)
	

	Level 4 Diploma in Health and Social Care Management (OTHM)
	

	Level 4 Diploma in Logistics and Supply Chain Management (OTHM)
	

	Level 4 Diploma in Tourism and Hospitality Management (OTHM)
	

	UNDERGRADUATE

Year 2 of a Three-year UK Bachelor's degree
	

	Level 5 Diploma in Accounting and Business (OTHM)
	

	Level 5 Diploma in Business Management (OTHM)
	

	Level 5 Diploma in Health and Social Care Management (OTHM)
	

	Level 5 Diploma in Logistics and Supply Chain Management (OTHM)
	

	Level 5 Diploma in Tourism and Hospitality Management (OTHM)
	

	Level 5 Extended Diploma in Accounting and Business (OTHM)
	

	Level 5 Extended Diploma in Business Management (OTHM)

	

	Level 5 Extended Diploma in Health and Social Care Management (OTHM)
	

	Level 5 Extended Diploma in Logistics and Supply Chain Management (OTHM)
	

	Level 5 Extended Diploma in Psychology (OTHM)
	

	Level 5 Extended Diploma in Tourism and Hospitality Management (OTHM)
	

	UNDERGRADUATE
Year 3 (Final year) of a Three-year UK Bachelor's degree
	

	Level 6 Diploma in Accounting and Business (OTHM)
	

	Level 6 Diploma in Business Management (OTHM)
	

	Level 6 Diploma in Health and Social Care Management (OTHM)
	

	Level 6 Diploma in Logistics and Supply Chain Management (OTHM)
	

	Level 6 Diploma in Tourism and Hospitality Management (OTHM)
	

	POSTGRADUATE
	

	Level 7 Certificate in Research Methods (OTHM)
	

	Level 7 Diploma in Accounting and Finance (OTHM)
	

	Level 7 Diploma in Coaching and Mentoring (OTHM)
	

	Level 7 Diploma in Education Management and Leadership (OTHM)
	

	Level 7 Diploma in Health and Social Care Management (OTHM)
	

	Level 7 Diploma in Human Resource Management (OTHM)
	

	Level 7 Diploma in International Business Law (OTHM)
	

	Level 7 Diploma in Logistics and Supply Chain Management (OTHM)
	

	Level 7 Diploma in Project Management (OTHM)
	

	Level 7 Diploma in Public Administration (OTHM)
	

	Level 7 Diploma in Risk Management (OTHM)
	

	Level 7 Diploma in Strategic Management and Leadership (OTHM)
	

	Level 7 Diploma in Strategic Marketing (OTHM)
	

	Level 7 Diploma in Tourism and Hospitality Management (OTHM)
	

	DOCTORATE LEVEL PROGRAMMES
	

	Level 8 Diploma in Strategic Management and Leadership (Qualifi)
	


	PREVIOUS QUALIFICATIONS (Please start from the most recent one)

	Course
	Years of Study (From-To)
	Name of Institution and Country

	
	
	

	
	
	

	
	
	


	WORK EXPERIENCES (Please start from the most recent one)

	Job Title / Position
	Dates (From-To)
	Organisation / Company

	
	
	

	
	
	

	
	
	


	REFERENCES

	Referee – 1

	Referee - 2

	Name
	
	Name
	

	Relation
	
	Relation
	

	Position
	
	Position
	

	Organisation
	
	Organisation
	

	Tel No.
	
	Tel No
	

	Email Address
	
	Email Address
	


	HOW DID YOU HEAR ABOUT US? (Please tick if applicable)

	Friend: 

	Website: 
	Flyer:
	Newspaper:
	Referral:       Name: ______________


	STATEMENT OF PURPOSE (Discuss the reasons why you want to take the course.)

	


	TERMS AND CONDITIONS

	Course Fees
- Fifty percent of the fees needs to be paid before being enrolled on all courses which includes registration to the awarding body.

- Fees are not transferable to other students.

- If the student fails to pay his/her fees according to their instalment plan for two consecutive payments, we reserve the right to suspend the course for non-payment. To be re-instated on the course, the student will need to pay the outstanding balance in full Plus £50 administrative charge.

Refunds

- If the course is discontinued or postponed by the College, students enrolled on the course will be given an option to change to a different course or a full refund will be given before the planned start of the course or, if the course has started, for the remaining period paid for in advance but not studied.

- Refunds will be made by cheque or bank transfer and in no circumstances in cash and only to the person who has paid the course fees.

- Please allow 4 weeks for all refunds.

- £50 administration fee is non-refundable in all cases.

- Once a student is registered with the awarding body, the cost for registration is non-refundable.

No refunds will be made in the following cases:
- If a student studying a professional programme failed to make a progress on the course for two consecutive terms and has been suspended from the course for that reason.

- For the course which has already finished.

General

- By signing our application form you are entering into contract with Centre for Skills and Professional Services and agreeing with our terms and conditions.

- The admission can be refused on College's discretion.

- We reserve the right to suspend or dismiss any student without refund of fees in the event of serious misconduct, unacceptable behaviour, disrespect or bullying toward our staff or other students.

- The College is not responsible for safekeeping of any delivery of post, faxes, etc. sent to a student at the College address.

Data Protection

By completing this form, you are giving permission for information given to be used for the following purposes:

-To enable your application for the course to be considered

-To enable us to create your electronic and physical student files

We undertake not to release the information provided to any external agency or person unless:

-With the student’s consent

-The student has released the information themselves and we are being asked to confirm it



	STUDENT DECLARATION
(By signing this form you agree to abide by the rules and regulations of the College as per College Terms and Conditions)

	Date:

	Checklist (Please Tick)

	Full Name: 

	Copy of Qualifications and Transcripts 
	

	Signature: 
	Copy of Passport or Visa
	

	
	Two recent passport-size Photo
	

	
	Curriculum Vitae (CV)
	

	
	Statement of Purpose (SOP) 

***(Short Essay on why you are taking the course)
	


	FOR OFFICIAL USE ONLY

	

	Course Fee: 

	Initial Payment: 

	Date: 


	Admin Signature:


**** Other requirements
1. Passport Copy

2. Copy of previous qualifications

3. Proof of Address (for local students)
Note: After completing this Application Form, please send it to: info@cspdlondon.com
2

